Weekly Accomplishment Sheets (W.A.S.)

· This is the best and easiest way for you and I to “play ball” together.  It helps me to know how I can help you best!
· You’ll want to submit a W.A.S. each week to me.
· We can review them together and continually work toward growing your business!

You can post your accomplishments on-line using the company's on-line summary.  Go to www.marykayintouch.com and click on Record My Weekly Accomplishments under My Business in the right column. By clicking the little down arrow next to the date, you can record information for past weeks, too. Below are the directions for entering your W.A.S. on Intouch.

Click on the Weekly Accomplishment link under My Business at www.marykayintouch.com.

[image: http://www.donnabayes.com/milliondollar1/Symb075c00b700c800000000.png]Fill out the date (use the little calendar to the right of it for speed.)
[image: http://www.donnabayes.com/milliondollar1/Symb075c00b700c800000000.png]Fill in each box. The hostess box can also be used for reorder customers, or even just recording the number of calls you make. Click on each blue link for more information and ideas for use.
[image: http://www.donnabayes.com/milliondollar1/Symb075c00b700c800000000.png]Include the time invested.  Did a reorder take you a 1/2 hour to call, sack up, and deliver? Then put .5 and your time will be added up.  15 minutes? Put .25.
[image: http://www.donnabayes.com/milliondollar1/Symb075c00b700c800000000.png]Track basic skin care sets sold, sales, and use the drop down arrow to choose whether it was a facial, a class, a reorder, etc.
[image: http://www.donnabayes.com/milliondollar1/Symb075c00b700c800000000.png]When you've filled out all the little boxes, click add.  Then you can add another hostess or another reorder, etc.
[image: http://www.donnabayes.com/milliondollar1/Symb075c00b700c800000000.png]When you've entered all your tickets, click next. Fill out as much of the next 5 screens as you choose, but go to the 6th screen and click submit.  Print a copy for your own records.
[image: http://www.donnabayes.com/milliondollar1/Symb075c00b700c800000000.png]Thank you for doing this!  You can do it daily with every sale, or weekly, or even monthly.  Just DO IT!!
[image: http://www.donnabayes.com/milliondollar1/Symb075c00b700c800000000.png]Each week you'll notice that I have a reminder on the calendar at Intouch for you to do this! 
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